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CONTINUATION PAGE 
 
The purpose of Amendment A00003 is to revise solicitation VA118-15-R-0558 as follows: 
 

1. Section L – Instructions, Conditions, and notices to Offerors, L.11 Proposal Submission 
Instructions, (2) Proposal Files, (a) Format.  The following revisions have been 
incorporated:   

a. “Documents/Attachments created and locked for editing by the Government are 
not subject to the formatting restrictions.”  

b. “Company logos are not bound by the Times New Roman font requirement.” 
2. Proposal submission for this effort remains December 19, 2014 at 5:00pm EST. 
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SECTION L - INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS 
 
L.11  PROPOSAL SUBMISSION INSTRUCTIONS 

1. PROPOSAL FILES. 
 

a. Format. The submission shall be clearly indexed and logically assembled.  Each 
volume shall be clearly identified and shall begin at the top of a page.  Each volume cover page 
shall contain the prime offeror’s DUNS and CAGE Code.  All pages of each volume shall be 
appropriately numbered and identified by the complete company name, date and solicitation 
number in the header and/or footer.  Proposal page limitations are applicable to this procurement.  
The Table below indicates the applicable maximum page count for each volume of the Offeror’s 
proposal.  All files will be submitted as either a Microsoft Excel file or an Acrobat (PDF) file as 
indicated in the table.  Page size shall be no greater than 8 1/2" x 11".  The top, bottom, left and 
right margins shall be a minimum of one inch each.  Font size shall be no smaller than 12-point.  
Times New Roman fonts are required. Documents/Attachments created and locked for editing by 
the Government are not subject to the formatting restrictions.  Characters shall be set at no less 
than normal spacing and 100% scale.  Tables and illustrations may use a reduced font size not 
less than 8-point and may be landscape.  Line spacing shall be set at no less than single space.   
Each paragraph shall be separated by at least one blank line (minimum 6 point line).  Page 
numbers, company logos, and headers and footers may be within the page margins ONLY, and 
are not bound by the 12-point font requirement.  Company logos are not bound by the Times 
New Roman font requirement.  Footnotes to text shall not be used.  If the Offeror submits 
annexes, documentation, attachments or the like, not specifically required by this solicitation, 
such will count against the Offeror’s page limitations unless otherwise indicated in the specific 
Volume instructions below.  Pages in violation of these instructions, either by exceeding the 
margin, font or spacing restrictions or by exceeding the total page limit for a particular volume, 
will not be evaluated.  Pages not evaluated due to violation of the margin, font or spacing 
restrictions will not count against the page limitations. The page count will be determined by 
counting the pages in the order they come up in the print layout view. 
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