
Contract
Award

1. Contractor completes
Security paperwork & 

Submits to PCAC 
Forms 1a, OF 306, 
VA Form 0710, etc. 

2. Contractor gets fingerprinted.
Fingerprints are transmitted
to VSC (use VSC Form 2 with

VSC Security Office identifiers)

3. VSC Performs NCHC Check
When items #1 and #2 are 

received

4. If NCHC is favorable, VSC notifies
Contracting Office (PCAC) and the 

Following efforts (A & B) happen simultaneously

A.1. PCAC informs 
COR of favorable rating . 

COR facilitates local security
Requirements.

B.1. VSC requests OPM
Background
investigation

A. 2. Local ISO/COR
Assign TMS training
And complete ePAS;

Contractor completes
TMS training

A. 3. Local ISO assigns @va.gov 
email address and sends

To VSC via PCAC

B.2. OPM issues eQIP
Request to each

employee

B.3. Employee completes
eQIP within 7 days which prompts

Scheduling of investigation

5. VSC enters names into
PIV portal only after A.3 and B.3

Are completed 6. Contractor schedules appointment to get PIV

** Go to  http://vaww.va.gov/VHASERVICECENTER/Security.asp for VA Contractor Security Forms.  
** Unless otherwise instructed, Contractors should notify the Contracting Officer if they have not heard anything within 3 business days of 
completing a step.
**Prior VA clearance or current/prior DOD clearance does not exempt a contractor employee from this process.  
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