ATTACHMENT 1
PAST EXPERIENCE/PAST PERFORMANCE

REFERENCE INFORMATION FORM

1. Complete name of Government agency, commercial firm, or other organization

2. Complete address

3. Order number or other reference 4. Date of Order
5. Date work was begun 6. Date work was completed
7. Estimated Order price 8. Final amount invoiced or amount invoiced to date

9a. Technical point of contact (name, title, address, | 9b. Ordering or purchasing point of contact (hame,
telephone no. and email address) title, address, telephone no. and email address)

10. Location of work (country, state or province, county, city)

11. Description of Order work (Describe the nature and scope of the experience and provide an explanation
of how the work is the same or similar to the work required by the USITC). Attach an explanation of any
performance problems or other conflicts with the customer. Use a continuation sheet, if necessary.)

12. Current status of Order (choose one):

Work continuing, on schedule Terminated for convenience
Work continuing, behind schedule Terminated for default
Work completed, no further action pending or underway Other (explain)

Work completed, routine administrative action pending or underway
Work completed, claims negotiations pending or underway
Work completed, litigation pending or underway




Instructions for Completing the Experience/Reference Information Sheet

Item 1: Insert the complete name of the Government Agency, commercial firm or other organization for
whom the work was performed.

Item 2: Insert the customer’s complete address, including both post office box and street addresses, if
applicable.

Item 3: Insert any Order number or other Order reference used by the customer.
Item 4: Insert the date on which the Order came into existence
Item 5: Insert the date on which you started to perform the work.

Item 6: Insert the date on which the customer agreed that the work was satisfactorily completed. If work
is ongoing insert the date of Order expiration.

Item 7: Insert the total estimated Order price or value.
Item 8: Insert the final sum of all invoices, or the sum of all invoices to date.

Item 9a: Insert the name, title, address, telephone no., and email address (if available) of the program or
project manager or other customer technical representative who is most familiar with the quality of your
work under the Order.

Item 9b: Insert the name, title, address, telephone no., and email address (if available) of the contracting
officer, purchasing agent, or other customer contracting or purchasing representative who is most familiar
with your work under the contract.

Item 10: Insert the location(s) where the work was performed.

Item 11: Describe the nature and scope of the work. The objective is to show how the work that you did
or are doing is similar in nature and scope to the work that is to be performed under the Order
contemplated by the request for proposal. Describe any unusual circumstances of performance or
problems that may be relevant to the work that is to be performed. Tell your side of the story of any
conflicts with the customer concerning which they may make adverse remarks about your performance.
Describe any actions that you have taken to take to correct any shortcomings in your performance.



	2.3.1.1 The Contractor shall agree to allow the Agency to purchase one membership in the name of the Agency – the U. S. International Trade Commission, Washington, D.C..  The membership will be provided and the Contractor will be reimbursed through th...
	2.3.1.2 The Contractor shall operate at least one (preferably more than one) gyms located within the Washington, D.C.-Baltimore, MD-Arlington, VA- DC-MD-VA-WV-PA locality pay area as defined by the Office of Personnel Management (https://www.opm.gov/p...
	2.3.1.3 The fitness facility shall be located on the premises of a Federal agency; the premises of a State, county, or municipally managed facility, such as a community center; or in a commercial space.
	2.3.1.4 The Contractor shall have the ability to provide the Agency periodic documentation/reporting of usage related to individual registrants with the facility, by providing records of electronic sign-ins upon entry to the facility.
	2.3.1.5. The Contractor shall offer all or most of the following services and amenities, within its fitness facility(ies):
	 Electronic Sign-In
	 Controlled Access at the Entrance Requiring Electronic Sign In
	 Restrooms
	 Showers
	 Locker Rooms
	 Strength Training Equipment to include the required free weights
	 Cardiovascular training equipment
	o Treadmills
	o Elliptical Machines
	 Fitness and Wellness Classes
	o Yoga
	o Step Aerobics
	o Pilates
	2.3.1.6 The Contractor shall be able to accept payments from both the Agency and the individual registrant (USITC employee) each billing cycle, if necessary.
	2.3.1.7 The Contractor shall be able to manage individual registrants (USITC employee) in the event any materials issued by the Contractor to the registrant (i.e. key fobs, etc.), are lost, misplaced, or damaged by the registrant to which it/they are ...
	The Contractor shall be required to schedule a Post-Award Meeting with the Contracting Officer’s Representative within 7 calendar days from the date of award, to be held at the U.S. International Trade Commission, or via teleconference, at a date and ...
	The table below outlines the key deliverables, delivery point of contact, and due dates.                                     The due dates presented are subject to revision.
	COR Contracting Officer’s Representative
	CO Contracting Officer
	2.5 Inspection and Acceptance
	Final inspection and acceptance of work performed, reports, and other deliverables will be performed by the Contracting Officer’s Representative (COR).
	2.6 Government Furnished Property
	Not Applicable.
	2.7 Security and Privacy Considerations
	To promote timely and effective administration, correspondence shall be subject to the following procedures:

	Assumptions, Conditions, or Exceptions:  Offerors must submit any and all assumptions, conditions, or exceptions with any of the contractual, technical, and/or price terms and conditions of this Request for Quotation.  If not noted in this section of ...
	Award(s) shall be made to the responsible offeror(s) whose offer, in conforming to this Request for Quotation, provides an overall best value to the Government, all technical evaluation factors and price considered.  The Government's objective is to o...



